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Exhibitor/Vendor Agreement Information

Exhibitors and Vendors are an important part of our conferences, workshops, training, and networking.  The early childhood community truly is as strong as its partners and how they coordinate with one another with a mutual compassion of serving our youngest with the highest possible quality. 


We invite your company or organization to send in this application for any of our professional development activities, the schedule can be found on www.iowaheadstart.org or for the event that this application is attached to.  By renting an exhibitor/vendor table you offer a great opportunity for your company or organization to share information with many active providers in the early childhood community. Please carefully read the following information.  Understand that all deadlines are equal to each event’s flier registration information.  


• Application due: With payment


• Fee payment due: Depends on Event flier registration information


• Exhibit fee: $75.00


• Additional tables: $50.00 each

Exhibit/vendor rules and regulations are as follows:

· Exhibitors/Vendors may set up as soon as the space becomes available on the day on site registration begins.

· Professionalism must be exemplified at all times during placement of said exhibitor/vendor table. 

· Tear down and removal of all supplies, materials, and equipment from the facility must be completed by 1 hour after scheduled closing of IHSA event.

· Exhibitors must provide proof of liability insurance (if available). This information should be enclosed with your application.  
· All liabilities are solely the responsibility of the exhibitor/vendor and NOT of the Iowa Head Start Association.
· If electrical service are needed, it is the exhibitor/vendors responsibility to make contact with the event facility directly to arrange for electrical service.

· All facility rules and requests of displays must be respected, and any damages are the responsibility of the company responsible.  

Conference Attendance/Meal Function

Exhibitors and vendors may participate in the conference event at regular registration costs. Please see event flier for registration costs and deadlines. 
Application Form

Please complete the application form and return with a check and the required documents to:
Iowa Head Start Association, 313 South State Street, Lamoni Iowa, 50140.  Or return via email to iowaheadstart@yahoo.com 
Executive Director Gregg C. Cummings 
Iowa Head Start Association
313 South State Street 
Lamoni Iowa 50140 
iowaheadstart@yahoo.com 
641-455-1917 
	Name of contact
	

	Company/Organization
	

	Address
	

	City
	

	Zip Code
	

	State
	

	Phone
	

	Number of Tables Needed
	


Cancellation Policy:

Should there be a cancellation of the EVENT for any reason by the Professional Development Group and the Iowa Head Start Association, at any time prior to the event, all exhibit fees will be refunded to the exhibitor.
Should there be a cancellation by the EXHIBITOR for any reason prior to

the event, the exhibit fee will be refunded less a 20 dollar ($20.00) administration fee. 
Reimbursement payment will be made following the closure of the conference event. Registration fees will not be refunded to the Exhibitor if cancellations occur LATER than 48 hours prior to the event opening for any reason. Cancellation requests must be received in writing. 
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