Developing a CA Timeline

Funding Year Cycle:   

Date Funding Application Due To Regional Office: 




	Critical task
	date to complete
	PERSON(S) rESPONSIBLE

	CA ready for use in the program strategic planning processes (45 CFR 1304.51(a)(1)(i))
	
	

	Review the CA summary report with Policy Council and the Governing Board (45 CFR 1304.51(a)(1))
	
	

	Complete the CA document and the summary report
	
	

	Analyze data in CA and determine implications to program. (45 CFR  1305.3)
	
	

	Collect the information/data for the CA
	
	

	Train the team and other involved in the CA on the process and procedures to be followed
	
	

	Develop the plan to collect the data
	
	

	Identify data to be collected
	
	

	Establish the process
	
	

	Establish the team
	Start Date
	


